
 

 
 
 

APPLICATION FOR ENROLMENT 報名表 

 
 

Location 上課地址：(For Official Use 由本校填寫) 
 Kaplan Language Centre (Wanchai) – Rooms 104-105, 1/F & Room 208-211, 2/F, Lucky Centre, 165-171 Wanchai Road, Wanchai, H.K. (Reg. No.: 578584) Tel.: 2328 0912 

楷博語言中心 (灣仔) -灣仔灣仔道 165-171 號樂基中心 1 樓 104-105 室及 2 樓 208-211 室 (註冊編號: 578584) 電話: 2328 0912 
 

 Kaplan Language Centre (Admiralty Far East) – Unit 6, 1/F, Far East Finance Centre, 16 Harcourt Road , Admiralty, H.K. (Reg. No.: 562084) Tel.: 2117 1172 

楷博語言中心 (金鐘遠東) -金鐘夏慤道 16 號遠東金融中心 1 樓 6 室 (註冊編號: 562084) 電話: 2117 1172 
 

 Kaplan Language Centre (Kowloon) – Rooms 401-409, 4/F & 601-605, 607, 6/F, Two Grand Tower , 625 Nathan Road , Mongkok, Kowloon (Reg. No.: 554286) Tel.: 2625 1128 

楷博語言中心 (九龍) -  旺角彌敦道 625 號雅蘭中心 2 期 4 樓 401-409 室及 6 樓 601-605, 607 室 (註冊編號: 554286) 電話: 2625 1128 
 

 Kaplan Language Centre (Mong Kok) – Room 606, 6/F, Two Grand Tower , 625 Nathan Road , Mongkok, Kowloon (Reg. No.: 575771) Tel.: 2625 1128 

旺角彌敦道 625 號雅蘭中心 2 期 6 樓 606 室 (註冊編號: 575771) 電話: 2625 1128 
 

 Kaplan Language Centre – Unit 7, 1/F, Far East Finance Centre, 16 Harcourt Road , Admiralty, H.K. (Reg. No.: 574910) Tel.: 2117 1172 

金鐘夏慤道 16 號遠東金融中心 1 樓 7 室 (註冊編號: 574910) 電話: 2117 1172 
 

 Kaplan Educational Center (Admiralty) – Unit 2, 1/F, Far East Finance Centre, 16 Harcourt Road , Admiralty, H.K. (Reg. No.: 562394) Tel.: 2117 1172 

金鐘夏慤道 16 號遠東金融中心 1 樓 2 室 (註冊編號: 562394) 電話: 2117 1172 

 

Course No. 課程編號：_________________________        Course Title. 課程名稱：___________________________________ 

 

Please use a separate form for each course. 報讀每一課程請填寫個別的報名表。  

Please complete Part I & II& III in BLOCK LETTERS. 請以正楷填寫甲部, 乙部及丁部。 

Part I 甲部：Personal Particulars 個人資料  
 
Name (Chinese)    (English) Last, First Name 
姓名(中文)__________________________英文名字_________________________________________ (Mr.先生/Mrs.太太/Ms.小姐) 
 
H.K.I.D/Passport No.    Date of Birth   Email Address 
身份證號碼/護照號碼_________________出生日期_____________________電郵地址_________________________________ 
 
Home Telephone  Mobile Phone   Office Telephone 
住宅電話____________________________流動電話_____________________辦公室電話 ______________________________ 
 
Home Address (English) 
住宅地址(英文) _________________________________________________________________________ H.K. 香港/ Kln. 九龍 / N.T. 新界 
 
Nature of Business    Position      Office Address (District) 
業務性質_____________________________職位_________________________辦公地區 _______________________________ 

 
 

Are you recommended to this course by existing students? 您是否經由本校學員推薦而報讀此課程?     

□ Yes 是, Referrer Name (Student) 推薦人姓名(學員) ___________________  Referrer’s Tel. No. 推薦人電話_______________________           □ No 否 

 
Are you applying the Continuing Education Fund (CEF) through Kaplan Language Centre? (Only applicable for applicants of CEF courses)  

請問閣下是否需要申請持續進修基金? (只適用於報讀持續進修基金課程的學員填寫) 

□ Yes 是  □ No   

             Applicant Signature 學員簽署_____________________________  Date 簽署日期_________________________  

 

Part II 乙部：Questionnaire 問卷調查  

To help us understand the needs of our students, please answer the following questions. 為使本學校了解學員的需要，請填妥以下問卷。 

How did you learn about the present course? 你從何處獲悉本課程？ (You may choose more than one option 可作多項選擇) 
 

Newspaper and Magazine 報章及雜誌 

□ Oriental Daily 東方日報 □ AM 730 □ HKET 經濟日報 □ Recruit □ Metro Daily 都市日報 

□ HeadlineDaily 頭條日報 □ Ming Pao Daily 明報 □ Jiu Jik 招職 □ JobMarket   □ Others  其他 ___________ 

Internet 互聯網 

□ www.putonghua.com □ Mingpao.com 明報網站 □ Yahoo 雅虎搜尋器 □ Google 搜尋器 

□ Headline.com 頭條網站 □ Forum 討論區網站 □ Others  其他 _____________ 
 

Others 其他 

□ Direct Mailing 通函 □ Course Pamphlets/Flyers 課程單張 □ Seminar / Exhibition / Road Show 講座及展覽 □ Outdoor Ad 戶外廣告 

□ E-mail 電郵 □ E-Newsletter 電子月刊 □ Referrals by friends/relatives 朋友/親屬推介 
 

 

 

For Official Use Only 由本校填寫 

Total Course Fee 總學費$__________ Monthly Course Fee 每期學費$__________ 

Enroll No. 報讀編號  P__________________ Officer 職員____________________  

Remark 備註________________________________ Date 日期________________ 

Ref: 2010 – Jul (v1) 



 

Part III 丙部：Enrolment Procedures & Guidelines 報名程序及須知 
1. Personal data provided as part of an application for admission will, during the admissions process, be used solely for the purpose of admission and in this connection the data will be 

handled by the staff of Kaplan Language Centre (hereafter as Kaplan) only.  

 本申請表內有關的個人資料僅供本校職員作處理申請報讀課程事宜之用。 
 

2. Under the provisions of the Personal Data (Privacy) Ordinance, applicants have rights to request access to, and to request the correction of, their personal data. Applicants wishing to 

access or make corrections to their data should submit written requests to Kaplan. 

 根據個人資料私隱條例，申請者有權查閱及更改其個人資料。申請者如須查閱或更改其個人資料，請來函本校。 
 

3. When the processing and consideration of all the applications for a particular program have been completed: 

 在處理所有報名及申請程序後: 

 (a) The application papers of unsuccessful candidates will be destroyed within 6 months; and 

如入學申請不被接納，本校將於 6 個月內銷毀一切有關的個人資料；而 

(b) The application papers of successful candidates will become part of the student file, in which connection the data will thereafter be handled by Kaplan staff 

成功申請者的個人資料將會存入學生檔案中，並由本校職員處理。 
 

4. Kaplan has the right to refuse or approve the admission of any application.  

 本校有權取消或接納學員之入學申請。 
 

5. Kaplan reserves the right to cancel classes due to insufficient enrollment. Under such circumstances, Kaplan will facilitate a free transfer or full refund.  

 若課程額滿或取消，申請者將獲退還已繳付之課程費用。 
 

6. Kaplan has the right to make alterations regarding the tutors, class locations, class schedules and the course content from time to time.  

 如有需要，本校有權更改原定課程之導師、上課時間、地點及內容。 
 

7. For transfer class arrangement or class withdrawal, student is required to submit a letter to inform Kaplan. Kaplan reserves the right to charge HK$300 administration fee.  

 學員如需安排轉班或退學，必須以書面形式通知本校。本校有權收取行政費 HK$300。 
 

8. The enrolled students will automatically become a member of “Putonghua.com” and will receive Kaplan news and information from time to time.' 

 一經報名即自動成為 “Putonghua.com” 之會員並會定時收到最新學校之消息及通知。 
 

9. Students must comply with the terms and conditions of Kaplan. Changes of above clauses may be made from time to time without prior notice. All matters and disputes will be subject 

to the final decision of Kaplan. 

 學員必須遵守本校所訂立的條款及細則。以上所有條款之內容，本校可隨時更改而無需另行通知，並保留最終之決定權。 
 

10. If the course cannot be operated according to the arrangements specified in the fee receipts or on the date or at the time specified in the course leaflet and the students decline the 

revised arrangement offered by our school, our school will refund in full or on a pro-rata basis the course fee collected to students as soon as possible and in any event not later than 

one month after the students have requested for the refund. 

 倘若課程未能按照學費收據所載安排或課程單張所列印日期或時間開辦，而學生又拒絕接受學校提供的新安排，在學生提出退款要求後，本校會盡快及在任何情況下不

超過一個月，向學生全數或按比例退回課程費用。 
 

11. All course materials are sold on a self-collection basis. Students MUST bring along the original receipt for material collection at our reception counter on the first day of class. 

Distributed course materials (i.e. books, notes, CDs, online accounts) are not refundable. Students are responsible for bringing course materials to the class. 

 經本校選購的教材須由學生自行領取。學生須於開課當天帶課程收據到校務處領取教材。所有已提取的課程教材(包括：書本、筆記、光碟、網上教材)，不能退回及退

款。學生須自行帶備教材上課。 
 

12. According to the Education Ordinance, Kaplan collects the course fees in equal monthly installments. Course fee must be paid on the first class of each month, otherwise, Kaplan 

reserve the right to reject the student in entering into the classroom and his/her attendance record would not be counted. 

 跟據教育條例，本校已實行按月平均收取學費。學員必須於每月的首個上學日繳付該期學費，否則本校有權拒絕學員進入課室及不計算學員的出席率。 
 

I have read and understood the guideline of application of the CEF. I wish to enroll in this course notwithstanding that my CEF application might be unsuccessful.  

本人已詳閱、明白及同意接納申請持續進修基金的各項須知及約束，無論申請成功與否，也願意報讀此課程，並承擔有關責任。 
 

I declare that all information given in this enrolment form and the attached documents are, to the best of my knowledge, accurate and complete. I consent that if admitted, I will conform 

to the Rules and Regulations of the Kaplan. 

本人聲明本申請表及隨附文件所載一切資料，依本人所知均屬真確，並無遺漏。本人同意報名入學，並當遵守學校的規例。 

 

Signature 簽署：______________________ Date 日期：____________________ 

 

Part IV 丁部：Payment Method 付款方法 （必須填寫） 

□ Cash 現金  □ EPS 易辨事  □ Online 互聯網  □ Credit Card 信用咭：Visa / Master / AMEX / JCB   

□ Bank In 銀行入帳 HSBC Bank A/C# 004-162-242184-292 (學生必須交回銀行入數紙正本) 

□ Cheque 支票：Cheque No.支票號碼__________________________________________ 
Please make cheque payable to “Kaplan Language Centre” and mail to “Unit 1103, 11/F, Far East Finance Centre, 16 Harcourt Road, Admiralty, Hong Kong”  

請將填妥的報名表格連同支票 (抬頭請寫“楷博語言中心”) 寄“金鐘夏慤道 16 號遠東金融中心 11 樓 1103 室 ” 

____________________________________________________________________________________________________________________ 

□ FOR FAX AND POST ORDER ONLY 只供傳真及郵寄報名    學生報讀編號：P ____________ 

Please fax in this form to 2501 0589 or mail in this form to the address as stated above.請將本報名表傳真至 2501 0589 或郵寄到上述地址 

 
 

Card Issuing Bank 發咭銀行 ___________________________________________  □ VISA  □ MASTER □ AMEX □ JCB 

Card Holder’s Name 持咭人姓名 ________________________________________  

Card No.信用咭號碼 __________-__________-__________-__________ Expire Date 有效期至: ________/________(mm 月/yy 年) 

I agree to pay  HK$ _____________  to Kaplan Language Centre as fees  本人現支付 HK $ _______________ 予楷博語言中心費用 

 

                                                                                 

 

     Signature must be same as the one on the card  請用信用咭戶口簽名 

Kaplan staff will contact you direct to get the PIN number for verification after receiving your application form. 

收到報名表後，本校職員會致電閣下索取信用咭的保險號碼，以作確認報讀課程之用 

 

 

 

 

 

 

0Signature 簽名:X          

由本校填寫  For official Use    保險碼 Pin No.____________________   

(保險碼為信用咭背後的三位數字   PIN no. is shown at the back of the credit card) 


